Child Passenger Safety Learning Portal
How-To Guide - Group Admin Enrolling Self in Courses

Group Admin: Enrolling Self in Courses

v" Login to your carseateducation.org account.

You will automatically see your Group Admin Profile

Courses for Test Group CS
Home / Coursas

@ Courses
Days left to group expiration: No expiration

= View 2 Sucent GMV

& View Al Submissions | EEEERIENCSUCN o go o Bulk Envoll

2 uses
ShowS0couses
T eCommerce
= meme D e e
(G Repor
16 LATCH Manual 201: Take it to the Next Level! 0/00 oo spots. 0 students
& sengs
@ Tuorisls
1. Select “View As Student”
. Select "View As Student
BEED - S - —
Courses o Test Group €S
ome / Courses
] Courses > e -
Days left to group expiration: No expiration
Users
‘Show 50 courses. a
T eCommerce
e - pm— Aciveintasasn o
(G Repor
1 LATCH Manual 201 Taket 10 theNext Level 0/60 cospors ostudents
) Setting



http://www.carseateducation.org/
http://www.carseateducation.org/
http://www.carseateducation.org/

Navigating the Learning Portal * Group Admin-Self-Enroliment as Student (20230117)

4. Select "My Courses” on the left or the “Go to My courses” blue link on the right.
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5. Select View Course Catalog
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6. Select course(s) and add them to your cart.

7. Click Proceed to Checkout

Your Shopping Cart

Name

m Do You Hear What | Hear? A Guide to Working with ESL Families

Continue Shopping
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Proceed to checkout




Navigating the Learning Portal * Group Admin-Self-Enrollment as Student (20230117)
8. Select “Place Your Order”
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Checkout
Go over your order and select your billing and payment details before checking out.

Your Shopping Cart 1 item(s) @ Check your sh

Name Price Quar

m Do You Hear What | Hear? A Guide to Working with ESL Families $0 1 $0.00 D)

SubTotal  $0.00

Total  $0.00
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9. You will see a confirmation screen. Select “Go to My Courses”
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B A great big thank you! S

We are super excited to have you onboard and cannot wait to get you started on your courses.
Below you will find the details of your order, as well as where to go from here.

Order details (View Details) Next Steps

Let us get you to your new courses! Click on the by )
You purchased the following courses for $0.00: oLy x
navigate to your courses overview in your dashbos

Do You Hear What | Hear? A Guide to Working with ESL Families

Go to My Courses
SubTotal $0.00 (in your dashboard )

Total $0.00

10. You will be redirected to your “My Courses” page.
11. Select “Launch Course” for the course you wish to take.

For more help, see Taking a Course in the Child Passenger Safety Learning Portal

12. If you wish to view your Group Admin Dashboard, select “Click Here to Switch Back” at the top of
the screen.
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https://www.cpsboard.org/wp-content/uploads/2023/01/taking_a_course.pdf

