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About the Child Passenger Safety on School Buses
National Training

The Child Passenger Safety on School Buses National Training was developed in partnership by the
National Highway Traffic Safety Administration and the National Safety Council with the support of
national subject matter experts.

Goals
The goals of the Child Passenger Safety on School Buses National Training are to:
1. Provide basic technical knowledge about the use of child safety restraint systems on school buses.

2. Connect child passenger safety technicians and pupil transportation providers.

Focus
The primary focus of the curriculum is the transportation of preschool-aged children and children with
disabilities.

Curriculum Overview

Curriculum Versions
Two versions of the Child Passenger Safety on School Buses National Training curriculum are available.
v Child Passenger Safety Technician (CPST) Version
e Audience: Currently certified CPSTs
e Length: 5.0 hours
e CPST Continuing Education Units: 3.5
e CPSTs earn the school bus endorsement.’
v Pupil Transportation Version
¢ Audience: Non-CPSTs and currently certified CPSTs
e Length: 7.5 hours

* Introductory foundational information on crash dynamics and car seat basics is included.
» Additional information on emergency evacuations is included.

e CPST Continuing Education Units: 3.5

e CPSTs earn the school bus endorsement.’

Formats

Two formats are available for each curriculum version.

T The school bus endorsement will appear on a CPST's certification profile and indicates that the CPST is
qualified to be a member of a teaching team for offerings of this course.

INSTRUCTOR PREP GUIDE - CHILD PASSENGER SAFETY ON SCHOOL BUSES (MARCH 2023) « PAGE 1



Curriculum Overview

v In-person - All course content is delivered during an in-person session with the session length
dependent on the curriculum version.

e CPST Version: 5.0 hours
e Pupil Transportation Version: 7.5 hours
v Hybrid — Course content is delivered in online learning modules and during an in-person session.

e Participants complete the online learning modules in the Child Passenger Safety Learning
Portal.

e The in-person session length for the hybrid format is dependent on the curriculum version.

=  CPST Version: 1.5 hours, minimum
= Pupil Transportation Version: 2.5 hours, minimum

NOTES
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Curriculum Overview

Content

The Child Passenger Safety on School Buses National Training is a nationally standardized curriculum
delivered in a cumulative manner. The content must be delivered in its entirety, in modular order, and
may not be altered in any way, including addition or deletion of content. Written and hands-on activities
may be combined and delivered at a time that best meets the training needs as long as the activities are
conducted after the content is covered in the training. Additional time may be added to the hands-on
activities as deemed appropriate by the Instructor Team.

Modules and corresponding delivery times for each version are as follows. Time may be added to
modules to best meet the training needs of the participants.

Module CPST Version  Pupil Transportation Version
Introduction 30 min. 30 min.
Identifying School Buses 15 min. 15 min.
Federal Motor Vehicle Safety Standards 30 min. 30 min.
Crash Dynamics and Occupant Restraint NA 15 min.
Occupant Protection for Children 15 min. 15 min.
CSRS Basics: Concepts and Features 30 min. 50 min.
CSRS Types: Conventional and Integrated NA 90 min.?
CSRS Types: CSRS with Cam Wraps 115 min.? 115 min.®
CSRS and Students with Disabilities 30 min. 30 min.
CSRS and Emergency Evacuations 10 min. 35 min.
Putting it All Together Activity 15 min. 15 min.
Serving as a Community Resource 10 min. 10 min.
Total Training Time 5 hours 7.5 hours
CPST CEUs 3.5 3.5

CPST Continuing Education Units

All currently certified CPSTs will earn 3.5 continuing education units (CEUs) for successfully meeting
the course completion requirements of either format of either curriculum version.

Both versions have been pre-approved by Safe Kids Certification for CEU credit. The CEU ID is noted on
the certificate of completion template for the respective curriculum version.

2 The CSRS Types: Conventional and Integrated module includes 45 minutes of hands-on activities.
8 The CSRS Types: CSRS with Cam Wraps module includes 60 minutes of hands-on activities.
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Completion Requirements

Completion Requirements

In order to successfully complete the training, participants must:
v/ Attend the in-person session in its entirety.
v Participate in class discussions and activities.

v/ Complete online learning modules to 100 percent. (Hybrid participants only)

Resources

Resources to support the delivery of the Child Passenger Safety on School Buses National Training
curriculum include the following:

PowerPoint Presentations

Both the CPST and Pupil Transportation versions include PowerPoint presentations for each module.
The slides in the PowerPoint presentation include key concepts and graphics to support content
delivery for that module. The corresponding Instructor Guide content for each PowerPoint slide is
included in the Notes Page view for the slide.

PowerPoint presentations vary based on the curriculum version and format. Use of the PowerPoint
presentation(s) during the in-person session, regardless of the curriculum version and format, is
required.

Instructor Guide

Two versions of the Instructor Guide are available:
v/ CPST Version

v Pupil Transportation Version

Each Instructor Guide is a compilation of the Notes Page view of the PowerPoint presentations for the
respective curriculum version.

Participant Handouts
Participant handouts are available for each module of both curriculum versions.

A compilation of all participant handouts for both curriculum versions is available in the Instructor
materials. It is strongly suggested that Instructors provide a print copy of the participant handouts to all
participants regardless of the curriculum version or format the participant is completing.

Additionally, participants may access the participant handouts by module at cpsboard.org/school-bus.

Participants taking a hybrid offering of the training may access a compilation of the participant
handouts in the Child Passenger Safety Learning Portal.

Online Learning Modules

For hybrid offerings, the online learning modules are delivered via the Child Passenger Safety Learning
Portal free-of-charge.
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Who Can Deliver the Training?
Forms

e Agendas: Refer to the Appendix for sample agendas for both formats of each curriculum
version.

¢ Sign-In Sheets: The sign-in sheets are fillable and track participants by child passenger safety
technician status.

e Activity Worksheets: Worksheets to support the following activities are provided:

= Activity: CSRS Labels (Pupil Transportation Version only)

* Hands-on Sign-off: Conventional and Integrated CSRS (Pupil Transportation Version only)
* Hands-on Sign-off: CSRS with Cam Wraps

= Activity: Seat These Passengers in Safe Locations

e Certificate of Completion Template: A template for a certificate of completion is provided for
each curriculum version. Provide a certificate of completion, print copy or via email, to all
participants successfully meeting the training completion requirements.

e Evaluation: The evaluation can be distributed to participants at the end of the training.
Customization of the evaluation to meet local needs is permitted.

Media, Materials and Resources

Find the media, materials and resources referenced in each module in the training resources at
cpsboard.org/school-bus. Instructors are encouraged to refer participants these online resources.

Instructors are not required to provide printed copies of the supplemental handouts to the participants.

Training Videos

The videos used throughout both curriculum versions are available in the Child Passenger Safety on
School Buses playlist on youtube.com/cpsboard.org.

Enrichment Training Calendar

To help connect participants with trainings, the National Child Passenger Safety Board (NCPSB)
maintains the Enrichment Training Calendar promoting upcoming Child Passenger Safety on School
Buses National Training offerings.

Who Can Deliver the Training?

Any nationally certified child passenger safety technician who has the school bus endorsement* may
serve as an Instructor for either curriculum version. Child passenger safety technicians less
experienced with delivering the school bus training and/or in the field of pupil transportation are
encouraged to teach with other child passenger safety technicians who are more experienced in the
field of pupil transportation and qualified to deliver the training.

4 Child passenger safety technicians who have completed either the 2015 Child Passenger Safety Restraint
Systems on School Buses National Training or the 2023 Child Passenger Safety on School Buses National Training
since Sept. 1, 2015 have earned their school bus endorsement. Child passenger safety technicians who
completed a national school bus training prior to Sept. 1, 2015 will need to complete the 2023 national training in
order to earn their school bus endorsement.
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Preparing to Deliver the Training

Pupil transportation providers, who are not nationally certified child passenger safety technicians, may
assist with hands-on activities and help to provide subject matter expertise during the training. Non-
child passenger safety technicians may not deliver lecture material during the training.

Preparing to Deliver the Training

Register the Training

Child passenger safety technicians planning to deliver a training must identify a Lead Instructor or
course administrator who will register the training using the Child Passenger Safety on School Buses
National Training Registration Form available at cpsboard.org/school-bus.

The option to include the training on the NCPSB Enrichment Training Calendar is given on the
registration form.

Upon receipt, the Child Passenger Safety on School Buses National Training Registration Form will be
reviewed including confirmation that all Instructor Team members are currently certified child
passenger safety technicians with the school bus endorsement.

Access Training Resources

Once the training is approved, the Lead Instructor for the training will receive an email with a hyperlink
to a shared document folder on Box, a cloud-based file sharing platform, to access the training
resources including:

e PowerPoint Presentations

e Instructor Guide

e Participant Handouts

e Agendas

e Sign-in Sheets

e Activity Worksheets

e Certificate of Completion Templates
e Evaluation

It is strongly encouraged that training resources being used are checked for being current prior to the
delivery of each training. File names will indicate a revision date as applicable.

Assign Participants to Online Learning Modules (Hybrid offerings only)

Once a hybrid training is approved, a group will be set up in the Child Passenger Safety Learning Portal
to deliver the online learning modules. Access to the online learning modules will not be assigned an
expiration date.

Groups will be named using this convention: “SB — state — lead instructor last name — year/month/date
of in-person session”, e.g. SB-CA-Jones-20230501 for Instructor Jones offering the in-person session
of a hybrid training in California on May 1, 2023.

All Instructors for the training will be assigned as group admins in the Child Passenger Safety Learning
Portal. A confirmation email will be sent from training@cpsboard.org.
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Preparing to Deliver the Training

Group admins are able to assign students to the group and monitor student progress through the
online learning modules. To learn more about managing a group, see the How-To Guide: Group Delivery
of Courses and the Group Admin Role in the How-To Guides section of the Child Passenger Safety
Learning Portal.

It is recommended that the Lead Instructor assign the participants to the group. A name and email
address for each participant is needed to add them to the group. Contact training@cpsboard.org with
questions.

Review Course Materials
IN-PERSON OFFERINGS

A thorough review of the speaker notes in the supporting PowerPoint presentations and all training
resources available at cpsboard.org/school-bus is strongly recommended. Additionally, it is strongly
recommended that all members of the Instructor Team practice hands-on use of CSRS on school bus
seats.

HYBRID OFFERINGS

Child passenger safety technicians delivering a hybrid offering of either curriculum version are
encouraged to complete the online learning modules for the respective curriculum version in the Child
Passenger Safety Learning Portal. Instructors will be assigned the online learning modules when
delivering the first hybrid offering of both curriculum versions. To complete the online learning
modules, Instructors must toggle to View as Student using the button at the top right of the Dashboard.
Contact training@cpsboard.org with questions.

Additionally, a thorough review of the speaker notes in the supporting PowerPoint presentations and all
training resources available at cpsboard.org/school-bus is strongly recommended as well as hands-on
practice of use of CSRS on school bus seats.

Coordinate Equipment

Below is a list of suggested equipment needed to support the in-person sessions of either curriculum
version.

The number of school bus demonstration seats and child safety restraint systems (CSRS) needed is
dependent on the number of training participants.

SCHOOL BUS DEMONSTRATION SEATS

School bus seats should be freestanding demonstration seats. They will be used for indoor hands-on
activities with a variety of types including school bus seats with no lap belt, lap belts, lap-and-shoulder
belts, lower anchors and/or integrated CSRS. It is okay for the school bus seats to have more than one
of the features.

Use of school bus demonstration seats is encouraged over use of school buses. Participant access
and Instructor support is easier at hands-on activity stations rather than on a school bus.

Inclusion of brand-specific CSRS in the suggested equipment list does not indicate endorsement of
products and/or manufacturer.

CONVENTIONAL CSRS
e Rear-facing only CSRS
e Convertible CSRS
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Training Follow-up
e All-in-one CSRS
e Combination CSRS
BELT CONVERTERS
e Besi Over-the-Shoulder Harness
e EZ-ON Belt-Conversion Vest
SCHOOL BUS ONLY CSRS
e Besi Pro-Tech (I, Il or IV)
e C.E. White Portable Child Restraint
e SafeGuard Star (and/or Super Star)
e SafeGuard Star Special Needs
SAFETY VESTS
e Besi Safety Vest
e EZ-ON Safety Vest
MISCELLANEOUS
e Belt cutters, one each per participant or small group
e Webbing in 10" to 12" segments, one segment per participant

e Training dolls
Training Follow-up

Sign-in Sheets

Sign-in sheets for in-person sessions, saved as a pdf, must be submitted to training@cpsboard.org
within thirty days of the in-person session.

Once the copy of the sign-in sheets are received, the names of child passenger safety technicians who
completed the training will be sent by the National Safety Council to Safe Kids Certification. The school
bus endorsement will be added to the child passenger safety technician certification profiles by Safe
Kids Certification within approximately one month from Safe Kids Certification’s receipt of the sign-in
sheets.

The Lead Instructor or course administrator should retain the original copy of the sign-in sheets for two
years.

Activity Worksheets

Collect the hands-on installation sign-off worksheets from the participants and retain with the sign-in
sheets for two years.
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Online Learning Modules — Independent Completion

Online Learning Modules — Independent Completion

Individuals may complete individual online learning modules for both curriculum versions in the Child
Passenger Safety Learning Portal without taking the entire training. Modules available are found in the
course catalog.

Questions

For questions concerning the Child Passenger Safety on School Buses National Training, please contact
training@cpsboard.org or the NCPSB Support Line at 844-573-6531.
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Appendix

Sample Agendas: In-person Offerings

SAMPLE AGENDA: CPST VERSION - IN-PERSON FORMAT

TOPIC

9:00 a.m. Introduction

9:30 a.m. Identify School Buses

9:45 a.m. Federal Motor Vehicle Safety Standards
10:15a.m. Occupant Protection for Children
10:30 a.m. Break
10:45a.m. Overview of CSRS Use
11:15a.m. CSRS Types: CSRS with Cam Wraps

12:10 p.m. Break

1:10 p.m. Hands-On Activity - CSRS Types: CSRS with Cam Wraps

2:10 p.m. CSRS and Students with Disabilities
2:40 p.m. CSRS and Emergency Evacuation
2:50 p.m. Putting It All Together Activity

3:05 p.m. Serving as a Community Resource

TIME

30 minutes

15 minutes

30 minutes

15 minutes

30 minutes

55 minutes

60 minutes

30 minutes

10 minutes

15 minutes

10 minutes

TOTAL TRAINING TIME* 5.0 hours

*Total training time does not include time scheduled for breaks.
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SAMPLE AGENDA: PUPIL TRANSPORTATION VERSION - IN-PERSON FORMAT

TOPIC

8:00 a.m. Introduction
8:30 a.m. Identify School Buses
8:45a.m. Federal Motor Vehicle Safety Standards
9:15a.m. Crash Dynamics and Occupant Restraint
9:30 a.m. Occupant Protection for Children
9:45a.m. Break

10:00 a.m. Overview of CSRS Use

10:50 a.m. Conventional and Integrated CSRS

11:35a.m. Hands-On Activity — Conventional and Integrated CSRS

12:20 p.m. Lunch

1:20 p.m. CSRS Types: CSRS with Cam Wraps

2:15 p.m. Hands-On Activity — CSRS Types: CSRS with Cam Wraps

3:15p.m. Break

3:30 p.m. CSRS and Students with Disabilities
4:00 p.m. CSRS and Emergency Evacuation
4:35 p.m. Putting It All Together Activity

4:50 p.m. Next Steps

TOTAL TRAINING TIME*

*Total training time does not include time scheduled for breaks.

TIME

30 minutes
15 minutes
30 minutes
15 minutes

15 minutes

50 minutes
45 minutes

45 minutes

55 minutes

60 minutes

30 minutes
35 minutes
15 minutes
10 minutes

7.5 hours

Appendix
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Sample Agendas: Hybrid Offerings

SAMPLE AGENDA: CPST VERSION - HYBRID FORMAT

9:00 a.m.

9:10 a.m.

9:15a.m.

10:15a.m.

TOPIC

Introduction

Written Activity — Seat These Passengers in Safe Locations

Hands-On Activity — CSRS Types: CSRS with Cam Wraps

Next Steps

TOTAL TRAINING TIME

TIME

10 minutes
5 minutes

60 minutes

15 minutes

1.5 hours

SAMPLE AGENDA: PUPIL TRANSPORTATION VERSION - HYBRID FORMAT

9:00 a.m.
9:10 a.m.
9:20 a.m.
9:30 a.m.
10:15 a.m.

11:15a.m.
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TOPIC

Introduction

Written Activity — CSRS Labels

Written Activity — Seat These Passengers in Safe Locations

Hands-On Activity — Conventional and Integrated CSRS

Hands-On Activity — CSRS Types: CSRS with Cam Wraps

Next Steps

TOTAL TRAINING TIME

TIME

10 minutes
10 minutes
10 minutes
45 minutes
60 minutes
15 minutes

2.5 hours
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